Appendix No. 1 
to Order No. 2 of the Dean of the Faculty of History of the University of Warsaw of 7 February 2022 amending Order No. 1 of the Dean of the Faculty of History of 30 September 2020 
on the establishment of a research fund

Regulations for awarding research grants to employees and doctoral students writing dissertations under the supervision of employees 
of the Faculty of History of the University of Warsaw

§ 1
These regulations set out the rules and procedures for awarding research grants to employees and doctoral students writing dissertations under the supervision of staff members of the Faculty of History at the University of Warsaw.
§ 2
1. All employees of the Faculty of History at the University of Warsaw who belong to the group of academic teachers, employed in research and teaching, research and teaching positions, as well as doctoral students writing their dissertations under the supervision of these employees (hereinafter referred to as applicants) may apply for research funding.
2. One applicant may apply for funding for more than one activity within a single competition.
3. Funding is awarded for the following activities:
1. publication of scientific texts intended for publication in book form;
2. research in archives or libraries;
3. purchase of copies of archival materials;
4. participation in scientific conferences;
5. organisation of scientific conferences, workshops or research seminars;
6. translation or linguistic correction of scientific texts intended for publication in scientific journals or collective volumes.
4. The following criteria are taken into account in particular when assessing applications:
	1.    contribution to improving the parametric score of the Faculty of History;
2.    contribution to improving the visibility of research conducted at the Faculty of History;
3.    the project's compatibility with the applicant's research interests;
4.    the significance of the expected results;
5.    the possibility of completing the project within the specified time frame;
6.    the acquisition of partial funding from other sources;
7.    the inability to obtain any funding from other sources.

5. Competitions are announced twice a year, in spring (March–April) and autumn (September–October).
6. Funds awarded in the spring competition must be spent by 30 November of the year in which they were awarded, and funds awarded in the autumn competition must be spent by 31 May of the following year.
7. Funds awarded to an applicant for a given type of activity may not be transferred to another person or used for another type of activity.
8. If the applicant is simultaneously applying for project funding from other sources, this information must be included in the funding application. The existence of double funding may constitute grounds for reducing the amount of funding or for refusing funding. Concealment of another, additional source of funding will result in the withdrawal of funding awarded by the Faculty of History.
§ 3
1. Applications shall be submitted via an electronic form, which shall include:
1. the applicant's details;
2. a description of the activity and the purposes for which the funds will be used;
3. a detailed cost estimate with the total amount requested and a breakdown of individual costs (e.g. conference fees, ticket and accommodation costs, reprographic services).
2. Only complete, correctly completed and timely submitted applications whose authors have submitted their annual report in the EVA system on time will be evaluated.
3. Information on the grants awarded (name and surname of the applicant, type of activity and amount of the grant) shall be made public and published on the Faculty's website.
4. The Faculty may award funding on a conditional basis. In such cases, funding may be released provided that an application for other sources of research funding has been submitted in advance, or a justification has been provided as to why it is not possible to apply for such funding.
5. Detailed information on the funds awarded (name and surname of the applicant, type of activity, amount of funding and detailed cost estimate) shall be forwarded to the Projects and Finance Section of the Faculty of History.
§ 4
1. Funds awarded through a competition are subject to the standard spending procedures in force at the University of Warsaw and the Faculty of History.
2. Before spending the funds, a completed purchase request must be submitted by sending it to the address: zamowienia.historia@uw.edu.pl from an email address in the UW domain, or the appropriate delegation form (domestic or foreign) should be submitted to the Projects and Finance Section of the Faculty of History to ascertain how the funds can be released and what they can be spent on.
3. Except in justified cases requiring separate approval from the Dean, expenses incurred before the date of the decision to grant funding are not eligible for reimbursement.
4. The purchase of archival materials within the framework of the granted funding is carried out through the Library of the Faculty of History.
5. In the case of trips abroad, funds are paid in advance, based on a travel request and/or ticket purchase request approved by the Dean prior to departure.
6. In the case of domestic trips, funds are paid on the basis of reimbursement of costs incurred, based on a domestic travel request approved by the Dean prior to departure.
7. In addition, for all trips, employees of the Faculty of History are required to submit a request for academic leave.
8. The basis for settlement and refund are the following documents:
1. an invoice issued to the University of Warsaw (full address, tax identification number /NIP/) stating the basis for payment (e.g. spring 2024 competition) and the category for which the funds were requested (e.g. research), together with confirmation of payment printed from online banking (in the case of cashless payment);
2. in the case of a trip abroad, a separate settlement must be submitted together with invoices documenting the costs incurred to the Foreign Trade Section (in the Bursar’s Office);
3. In the case of domestic travel, a domestic travel request must be submitted together with invoices documenting the costs incurred and confirmation of payment printed from online banking (in the case of cashless payment); doctoral students must also provide their bank account number for reimbursement of costs.
9. Except for justified exceptions, in the case of domestic travel applications, funds are allocated only to cover the costs of economy transport (bus or train with a second-class seat) and economy accommodation (up to PLN 200 per night); they are not allocated to cover per diem expenses.
10. Except in justified cases, accommodation costs are settled by invoice and not by a lump sum; a lump sum for accommodation can only be obtained by providing justification for the inability to obtain an invoice.
11. The allocated funds must be spent and accounted for within two weeks after the completion of a given activity. Together with the settlement, a project implementation report (template available for download) must be submitted in the form of a brief description of the task performed.
12. In justified cases, it is possible to change the purpose of the allocated funds within the same category (the same type of activity). Requests for a change in the purpose of the funds should be submitted to the Dean, who will make a decision on the matter, before the start of the subsidised activity.
§5
1. The controller of personal data is the University of Warsaw, with its registered office in Warsaw, at Krakowskie Przedmieście 26/28.
2. The controller has appointed a Data Protection Officer, who can be contacted by sending a message to: iod@adm.uw.edu.pl
3. Personal data is processed for the purpose of considering applications for research funding. The basis for the processing of personal data of persons nominating candidates for the award and candidates for the award is Article 6(1)(a) – consent to the processing of personal data, Regulation (EU) 2016/679 of the European Parliament and of the Council of 27 April 2016 on the protection of natural persons with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46/EC (General Data Protection Regulation), hereinafter referred to as GDPR. Consent may be withdrawn by sending a message to: dziekanat.wh@uw.edu.pl 
4. Voluntary consent to the processing of data of the person submitting the candidate is expressed by sending the application. The consent of the candidate for the award should be attached to the candidate's application.
5. The recipients of personal data will be members of the Chapter and authorised employees and associates of the University of Warsaw. The winner's details will be made public, and the recipients of the winner's personal data will be users of the website: www.historia.uw.edu.pl and other information channels used by the Faculty of History of the University of Warsaw.
6. The personal data of persons nominating candidates for the award and candidates for the award will be processed for the period necessary to achieve the purpose specified in section 3. The winner's data will additionally be processed for the period necessary to fulfil the obligations arising from tax and accounting regulations, as well as for the period of informing about the selection of the winner.
7. The controller guarantees that all rights under the GDPR will be fulfilled. Persons nominating candidates for the award, candidates for the award and the winner of the award have the right to: access their data, rectify it, delete it, restrict its processing, withdraw their consent at any time, and lodge a complaint with the President of the Personal Data Protection Office.
8. Providing personal data is voluntary, but if you don't provide it, you won't be able to submit your application.
§ 6
These rules come into force on the day they are announced.
