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COLUMN HALL RENTAL FORM
Faculty of History, University of Warsaw

	Organiser:

	Contact details:

	☐ UW organisational unit*
☐ Student/doctoral organisation**
☐ External entity***
	Name:
Address:
Phone:
Email:

	Event date:

	 Rental hours (including setup and dismantling):

	Purpose of rental:

	Event title:

	Estimated number of participants:
	Audiovisual equipment:
☐ microphone – number: …
☐ projector, screen

	Contact person (organiser’s side):

	Name and surname:

	
	Phone:

	
	Email:

	Catering services:   ☐ coffee service / sandwiches     ☐ hot buffet        ☐ other
Company:
Contact:

	UW unit – confirmation by director/head required
** Student/doctoral organisation – supervisor’s opinion required
*** Please provide billing details (institution/company/private person)



	Additional remarks:


I declare that I have read and accept the regulations for the rental of the Column Hall and agree to the terms contained therein. I undertake to cover the rental costs.




……………………………………..					………………………………
Date								Signature
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